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In working with more and more business clients, I have seen lots of 
piles of papers, overloaded filing systems that no longer function 
correctly, overflowing in-boxes and way too many post-it note 
reminders affixed to computer monitors.   

  
The good news is that there are solutions for each of these situations.  The even 
better news is that The Organizing Zone has embarked on its own back-to-school 
program and I am currently enrolled in an intensive program to become certified 
as a Productive Environment Specialist. 

So what does this mean for my clients? 
  
We will work together to create a productive environment for them.  A productive 
environment is defined as: 
 
 -A setting in which everything around you supports who you are and who 
 you want to be. 
  
 -A setting which is created by managing time, space and information. 
  
Within this environment, I will create customized solutions which will enable them 
to: 
            -Know what to do with every new item that comes into their office. 
  
            -Find documents within seconds. 
  
            -Save both time and money.  
 
Find out your productivity score 
  
If you aren't feeling terribly productive now that vacation is over and you are back 
to work, it is time to assess your productivity.  Contact me and I'll send you a 
copy of the Productive Environment Scorecard and in just a few minutes you 
will find out your productivity score. 
  
Stay tuned for next month's newsletter as it will include an overview of the 
additional resources that I can offer clients as a result of my training.  In the 
meantime, to learn more about Creating A Productive Environment read an 
article that I recently wrote.  
 

http://rs6.net/tn.jsp?et=1102704272541&s=0&e=001Kz4tDE8q68F9jcmZXSd9yarNgidpz0VgTfDQgPD_6xkQXk4Bepy9gXFO7FOacosP3LBr8m2bXm1AXtUGpEavtxzDP1rVgUfLlPrJeoF6Yls4t6pn18CGSGAhslnpvpLyMJo9lkaYLkAY1TMMd-SdIQ==
http://www.theorganizingzone.com/organize/index.php/resources.php

